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Preface 

 
 
 
Right to Information Act, 2005 was promulgated in 2005 to promote transparency and accountability in 

the working of every public authority. A clear knowledge of the provisions of the Act to the Public 

Information Officers/First Appellate Authorities of the public authorities is key to the successful 

implementation of the Act. 
 
During the course of evolving of the RTI Act, 2005, Department of Personnel and Training (DoPT) has 

issued clarifications on various provision of the Act. For the convenience of the citizens, a 

compendium of Office Memorandums (OMs) and Notifications issued by DoPT has been launched 

online, with topic wise search facility. 
 
 
It is hoped that online topic based search of OMs issued by DoPT would further enhance the 

understanding of the provisions of the Act by both information seekers and information providers. This 

would go a long way in further strengthening the RTI regime. 
 
 
 
 
 

 
AJAY MITTAL  

Secretary  
Department of Personnel and Training  

 

New Delhi  
November, 2017 
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Chapter-1 

 

Designation of PIO/APIO/FAA, Nodal points for 

receiving RTI Applications and expectation from PIO 

 
S.No. File No. Date Subject 

1 34012/13(S)/2005-

Estt.(B) 

06/10/2005 Designation of Central Assistant Public 

Information Officers (CAPIOs) 

2 1/24/2007-IR 14/11/2007 Designation of the CPIOs in the Organisations 

specified in the second schedule of the Right to 

Information Act, 2005. 

3 1/32/2007-IR 14/11/2007 Point for receiving applications and designation of 

appellate authorities under the RTI Act, 2005. 

4 4/9/2008-IR 24/06/2008 Courteous behaviour with the persons seeking 

information under the RTI Act, 2005. 

5 1/2/2016-IR 17/8/2016 Placing details of current/earlier CPIOs/FAAs on 

the websites of Public Authorities –regarding. 

 

 

 

  



 

 

 

 



 

  



 

  



 

  



 

 

            



 

  



 

  



 

  



 

Chapter-2 

Payment of fee and Cost 

S.No. File No. Date Subject 

1 10/9/2008-IR 05/12/2008 Payment of fee under the RTI Act by demand 

draft/banks cheque/Indian Postal Order. 

2 12/9/2009-IR 24/5/2010 Payment of fee under the Right to Information Act, 

2005 – scope of sub-section (3) of Section 7 of the Act. 

3 1/5/2011-IR 26/4/2011 Harmonization of fee payable under the Right to 

Information Act, 2005. 

4 10/9/2008-IR 26/4/2011 Payment of fee under the RTI Act by Indian Postal 

Order. 

5 12/31/2013-IR 11/02/2013 Timely intimation about payment of additional fee 

under RTI Act, 2005. 

 

 

  



 

 

  



 

  



 

 

 

 

 

  



 

  



  



 

  



 

  



  



 

 

 

  



 

 

Chapter -3 

Deemed CPIO 

S.No. File No. Date Subject 

1. 1 /14/2008-IR 28/07/2008 Clarification  regarding  Sub-sections  (4)  and  (5)  

of Section 5 of the Right to Information Act, 2005. 

 

 

  





 

 

  



 

 

Chapter-4 

     e-IPO & online filing of RTI applications 

S.No. File No. Date Subject 

1 1/44/2009-IR 22/03/2013 Electronic Indian Postal Order – launching of. 

2 1/44/2009-IR 07/10/2013 Extending the facility of e-IPO for payment of 

RTI fee in Indian Mission by Indian citizens 

abroad. 

3 1/1/2013-IR 22/04/2013 Launch of RTI web portal for online filing of 

RTI application. 

4 1/1/2013-IR 12/08/2013 Extension of RTI web portal for online filing of 

RTI application. 

5 1/1/2013-IR 14/03/2014 RTI Web Portal for online filing of RTI 

applications. 
 

 

 

 

 

 

 

 

 

 

 

 

  



 

  



 

  



 



  



 

 

 

  



  



 

  



 

  



  



 

  



 

  



 

  



 

  



 

 

  



  



 

  



  



 

Chapter-5 

RTI Cell 

S.No. File No. Date Subject 

1 1/12/2010-IR 19/05/2011 Effective Implementation of RTI Act, 2005-

Setting up of RTI Cells. 

2 1/12/2010-IR 02/08/2012 Financial Assistance for setting up RTI Cells. 

3 1/12/2010-IR 7/7/2014 Financial assistance for Setting of RTI Cell in 

Public Authority. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  



  



  



 

  



 

  



 

 

  



  



 

  



 

  



  



 

  



 

 

  



  





  



 

Chapter-6 

Transfer of Applications 

S.No File no. Date  Subject  

1. 11/1 2/2008-IR 22/04/2008 Transfer of applications under the RTI Act, 2005 

2. 10/2/2008-IR 12/06/2008 RTI   applications received by a   public   authority 
regarding   information   concerning   other   public 
authority/authorities. 

3. 10/2/2008-IR 24/09/2010  RTI   applications  received  by  a   public  authority 
regarding information concerning other public  authority 
- authorities. 

 

 

 

 

 

  



  



 

 

  



 

 

  



 

  



 

  



 

  



 

  



 

 

Chapter -7 

Implementation of various provisions of the Act 

S.No. File no Date Subject 
1. 1/12/2007-IR 31/07/2007    Preparation of Inventory of Public Authorities under RTl 

Act, 2005. 

2. 1/4/2006-lR 21/02/2006    Implementation of the various provision of the RTl Act, 
2005. 

3. 1/2/2007-lR 23/03/2007    
 

Non-Implementation of various provisions of the RTI Act, 
2005 by public authorities – regarding 

4. 4/10/201 1-IR 18/05/2011    Strengthening   Implementation   of   the   Right   to 

Information Act, 2005. 

5. 4/8/201 1-lR 20/05/2011 Laying of Annual Reports of the Central Information 
Commission before the Houses of Parliament. 

 

 

  



 

  



 

 

 

 

 

 

 

 

 

 



 

  



  



 

  



 

  



 



  



  



 

  



 

 

Chapter-8 

Clarification regarding ‘Information’ to be provided 

 
S.No. File No. Date Subject 

1. 11/2/2008-IR 10/07/2008 Clarification regarding format in which information 

should be supplied under the RTI Act, 2005. 

2. 11/2/2013-IR 

(Pt.) 

14/08/2013 Disclosure of personal information under the RTI Act, 

2005. 

3. 1/32/2013-IR 17/02/2015 Guidelines for Public Information Officers/First 

Appellate Authorities for supply of information and 

disposal of first appeal respectively – reiteration of  

4. 10/1/2013-IR 6/10/2015 Format for giving information to the applicants under 

RTI Act- issue of guidelines regarding. 

 

 

  



 

 

 



 

  



 

  



 

  



 

  



 

  



 

  



 

  



 

  



 

  



 

 

  



 

 

Chapter – 9 

Spreading Awareness 

SNo. File no Date Subject 

1 1/26/2007-IR 09/01/2008 Involving Non-Governmental Organisations for 

spreading awareness about the RTl Act, 2005. 

 

  



 

 

  



 

 

Chapter-10 

Disposal of First Appeal 

S.No. File No. Date Subject 

1 10/23/2007-IR 09/07/2007 Disposal for first appeals under the RTI Act, 

2005. 
 

 

  



 

 

  



 

 

 

 

  



 

 

Chapter -11 

Maintenance of Records 

SNo. File no Date Subject 
1 1/18/2007-IR 21/09/2007 Maintenance of records and publication of information 

under the Right to Information Act, 2005. 
2 1/33/2007-IR 1 4/11/2007 Updating of Records- Recommendations of the Second 

Administrative Reforms Commission. 

3 12/192/2009-IR 20/01/2010 Maintenance of records in consonance with Section 4 
of the RTI Act. 

 



 

  



 

 

 

  



 

  



 

  



 

Chapter-12 

Sou-motu Disclosure 

S.No. File No. Date Subject 

1 1/8/2012-IR 11/9/2012 Sou motu disclosure on official tours of Ministers and 

other officials. 

2 1/6/2011-IR 15/04/2013 Implementation of sou motu disclosure under section 4 

of RTI Act, 2005- Issue of guidelines regarding. 

3 1/34/2013-IR 29/06/2015 Implementation of sou motu disclosure under section 4 

of RTI Act, 2005  

4 1/34/2013-IR 30/06/2016 Report of the Committee set up under the 

chairmanship of Dr. Devesh Chaturvedi, Joint 

Secretary, DoPT to examine the recommendations of 

the Committee of Experts on suo motu disclosure 

under Section 4 of the RTI Act, 2005. 

 

  



  



 

  



 

  



  



 



 

  



  



 

 



 

  



  



 

  



 

  



 

  



 

  



  



  



 

  



 

  



 

  



 

  



 

  



 

Chapter-13 

Disclosure of file notes, ACRs, Personal 

information, third party Information etc. 
 

S.No. File No. Date Subject 

1 10/20/2016-IR 21/09/2007 Disclosure of Annual Confidential Reports under the RTI 

Act, 2005. 

2 1/14/2007-IR 31/10/2007  Disclosure of Information relating to 

occurrence/event/matter which took place 20 years back. 

3 1/20/2009-IR 23/06/2009 Clarification on disclosure of file noting under the RTI 

Act, 2005. 

4 8/2/2010-IR 27/04/2010 Disclosure of third party information under the RTI Act, 

2005. 

5 11/2/2013-IR 

(Pt.) 

14/08/2013 Disclosure of personal information under the RTI Act, 

2005. 

6 1/31/2013-IR 08/01/2014 Order dated 20.11.2013 of the High Court of Kolkata in 

Writ Petition No. 33290 of 2013 in the case of Mr. 

Avishek Goenka Vs Union of India regarding personal 

details of RTI applicants – circulation of. 

7 1/1/2013-IR 07/10/2016 Uploading of RTI replies on the respective websites of 

Ministries/Departments. 

8 1/1/2013-IR 

(Pt.) 

20/06/2017 Securing the Personal information including Aadhar No., 

in RTI Applications/Appeals in compliance to Aadhar 

Act, 2012 and Information Technical Act, 2000. 
 

 

 



 

  



  



 

  



 

 

 

  



  



 

 



  



 

  



 

  



  



 

  



 

  



 

  



 

  



 

  



  



 

  



 

 

Chapter-14 

Can ‘Reasons’ be asked under RTI Act 
 

 
S No. File no Date Subject 
1. 1/7/2009-IR 01/06/2009 Decision dated 3.4.2008 of the High Court of Bombay at Goa in 

Writ Petition No. 419 of 2007 in the case of Dr.Celsa  Pinto  Vs.  
Goa  State  Information  Commission regarding information 
under the Right to Information Act, 2005. 

2. 1/7/2009-IR 20/05/2011 Decision dated 03.04.2008 of the High Court of Bombay at Goa 
in Writ Petition No. 419 of 2007 in the case of Dr. Celsa  P into  
Vs.  Goa State Information Commission regarding Information 
under the Right to Information Act, 2005. 

 

 

  



  



 

 

 

  



 

Chapter-15 

Issues relating to Information Commissioners 

 

S.No. File no Date Subject 

1. 1/1/2009-IR 22/05/2009 Clarification on  constitution  of  Bench  by  Central 
Information Commission (CIC). 

2. 1/1/2009-IR 22/05/2009 Clarification on   constitution   of   Bench  by   State 
Information Commission (SIC). 

 

  



  



  



 

 

Chapter-16 

Supreme Court Judgement regarding opinion / advice 

 

S.No. File no Date Subject 
1. 1/18/201 1-IR 16/09/2011 Observation of Honourable Supreme Court on Right to 

Information Act, 2005 in Civil Appeal no.6454 of 2011, arising 
out of SLP (C)  No.7526/2009 in  the case of Central Board of 
Secondary Education and Anr.Vs. Aditya Bandopadhyay and 
Ors. 

 



  



  



 

 

Chapter - 17 

RTI RULES 

S.No. File No Date Subject 
1 3401 2/8/(S)/2005-Estt(B) 16/09/2005  Right to Information (Regulation of Fee and Cost) 

Rules, 2005 

2 34012/8/(S)/2005-Estt(B) 27/10/2005 Right to Information (Regulation of Fee and Cost) 
(Amendment) Rules, 2005  

3 3401 2/8/(S)/2005-Estt(B) 1 7/05/2006 Right to Information (Regulation of Fee and Cost) 
Amendment Rules, 2006 
 

4 1/35/2009-lR 31/7/2012 Right to Information Rules, 2012 

 

  



 
  



  



 
  



 
  



 
  



 
  



 


